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	Clearance Holder Program Changes
	September 2022

	FAQ


	
Please see questions that may help aid in your understanding. For questions or more information about the changes please contact the Project Manager Sandy Boardman at sxboardman@bpa.gov

Useful links: 
Rules of Conduct Handbook ROCH
Contractor Safety and Health Requirements for Prime and Subcontractors CSHRPS
Bonneville Purchasing Instructions BPI
Contractors Guide to Onboarding and Permitting 
Contractor Onboarding Form 

	
	Question:
	Answer:

	1
	What do I do if I have an already awarded contract and planned outage with a BPA Clearance Holder assigned?
	Current contracts will continue to have BPA clearance holder support.  BPA expects new contracts to be switching over to the new process.

	2
	Do all potential clearance holders have to have approved Electrical Worker Permits (EWPs) prior to signing up for the certification course?
	Yes, they will need to have Electrical Worker Permits before seeking certification to hold clearances.

	3
	How do we sign up for the clearance certification course? 
	Contact Substation Operations (TOZ workgroup) at subops@bpa.gov

	4
	Who submits the clearance holder checklist and to whom?
	As specified on the checklist and CSHRPS, it’s to be submitted to the Contracting Officer’s Representative or Field Inspector.  Note: A copy is to be retained at the jobsite. 

	5
	If we have a last minute clearance holder drop the project, can we request a resource from BPA to meet the outage?
	Any Clearance Holder support requests should be made through your Contracting Officer or Contracting Officer’s Representative.

	6
	Can the safety watcher also hold the clearance?
	[bookmark: _GoBack]No, safety watching is a standalone duty.  While Clearance Holders can also be safety watchers, they cannot complete both duties at the same time. 

	7
	Do current/active EWP have to resubmit an Attestation Application selecting “Clearance Certification”, or can that be an email?
	Yes.  Utilize the existing form and check the box.  This is for NERC paperwork audit requirements.  Any request that falls outside of this method will be denied.

	8
	How long does the whole process take for new clearance holders who do not have a BPA work permit?
	A work permit may require up to 4 months to complete background checks, followed by the permitting process.  It should be noted, the potential clearance holder can study the clearance holder rules in preparation for the test while waiting for the background investigation to be complete.
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The following are useful reference documents for permitting; 

1.) The Attestation Application (this will only be completed electronically via DocuSign). 

              

2.) The BPA Substation Safety and Security Video
BPA Substation Safety and Security Video - YouTube 
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FINAL Energized Facility Attestation Application_020722.pdf


Energized Facility Non-CFTE Attestation Application 
 


FOR CONTRACTOR USE ONLY 


Name of Contract Worker (Full Legal Name: Last, First MI) Position Title 


  


Name of Employer BPA Contracting Officer’s Representative (COR) 


  


Performance of this contract requires entry into energized facilities, which are subject to (OSHA) 29 CFR 1910.269 and 29 CFR 1926 Subpart V 
requirements.  These requirements address the unique hazards associated with these types of facilities.  The Contract employer must review 
regulatory qualification requirements listed below, and identified in the Rules of Conduct Handbook, and affirm through signature at the bottom of 
this form that the submitted employee meets the following requirements for the permit type requested. Submit completed form to the Contracting 
Officer’s Representative (COR). See Rules of Conduct Handbook minimum qualifications for more information. Note: Personnel must possess a 
valid BPA badge prior to submitting this form. 


Permit Requested 


   New Permit         Change in Permit Type         Reinstate Energized Access         Renew Existing Permit (receive in ODD years) 


Permit Type    


Personnel are classified for unescorted access into, out of, and movement within energized facilities based on their qualifications and work to be 
performed.  Select the appropriate permit type below, and carefully read and initial each OSHA requirement below the permit type you are requesting. 
Your initials are your attestation that the employee listed above has demonstrated to you that they possess the skills and training necessary for the 
permit type requested. 


  Substation Entry Permit (SEP): Perform predefined work not affecting the electrical operation of the power system 


 
 1910.269(a)(2)(i)(A):  Each employee shall be trained in, and familiar with, the safety -related work practices, safety procedures, and 


other safety requirements in this section that pertain to his or her job assignments. Initial 
   


 


 1910.269(a)(2)(i)(B):  Each employee shall also be trained in and familiar with any other safety practices, including applicable 
emergency procedures (such as pole-top and manhole rescue), that are not specifically addressed by this section but that are 
related to his or her work and are necessary for his or her safety. 


Initial 


   


 
 1910.269(a)(2)(i)(C):  The degree of training shall be determined by the risk to the employee for the hazard involved.  


Initial 
   


  Electrical Worker Permit (EWP):  Perform or supervise work on the high voltage power system 


 
 


1910.269(a)(2)(i)(A):  Each employee shall be trained in, and familiar with, the safety -related work practices, safety procedures, and 
other safety requirements in this section that pertain to his or her job assignments. Initial 


   


 


 1910.269(a)(2)(i)(B):  Each employee shall also be trained in and familiar with any other safety practices, including applicable 
emergency procedures (such as pole-top and manhole rescue), that are not specifically addressed by this section but that are 
related to his or her work and are necessary for his or her safety. 


Initial 


   


 
 1910.269(a)(2)(i)(C):  The degree of training shall be determined by the risk to the employee for the hazard involved. 


Initial 
   


 
 1910.269(a)(2)(ii)(A):  The skills and techniques necessary to distinguish exposed live parts from other parts of electric equipment. 


Initial 
   


 
 1910.269(a)(2)(ii)(B):  The skills and techniques necessary to determine the nominal voltage of exposed live parts. 


Initial 
   


 
 1910.269(a)(2)(ii)(C):  The minimum approach distances specified in this section corresponding to the voltages to which the qualified 


employee will be exposed and the skills and techniques necessary to maintain those distances. Initial 


   


 
 1910.269(a)(2)(ii)(D):  The proper use of the special precautionary techniques, personal protective equipment, insulating and 


shielding materials, and insulated tools for working on or near exposed energized parts of electric equipment, and Initial 







   


 


 1910.269(a)(2)(ii)(E):  The recognition of electrical hazards to which the employee may be exposed and the skills and techniques 
necessary to control or avoid these hazards. Initial 


Required for All Permits 


 
 


The employee is familiar with and is instructed to follow permit requirements identified in the most current revision of the Rules of 
Conduct Handbook (ROCH), and any policy updates as applicable during the permit cycle. Initial 


   


 
 The employee has read and understands the applicable parts of the current revision of the CSHRPS, and any updates as applicable 


during the permit cycle, prior to performing work. Initial 


   


 
 The employee has taken all applicable trainings, and completed all applicable submittals identified in the CSHRPS applicable to the 


scope of work being performed. Initial 


   


 
 The employee is trained in the first aid/CPR/AED requirements specified in CSHRPS for applicable work. 


Initial 
   


 
 The employee has viewed the Substation Safety and Security video, and understands the expectations of identifying hazards upon 


entering, working in, and exiting an energized facility and was provided an opportunity to ask questions about this information. Initial 


   


Energized Facilities Key Request 


   No Key Required               New Key               Stolen Key              Damaged Key               Lost Key               Reissue Key (SLMO) 


If Stolen Key, Damaged Key or Lost Key is selected above, do you need BPA to issue you a new EF Key?         Yes       No 


Attestation  


By signing below I affirm that this individual requires energized access to complete the project scope of work, meets the initialed requirements above, and has 
demonstrated the skills and training necessary to perform the assigned work in accordance with 29 CFR 1910.269 and 29 CFR 1926 Subpart V.  


Printed Name of Contract Employer Certifying Official Title 


  


Contract Employer Certifying Official Signature  Date 


  


 


 


 


 


 


 


 


 


 


 


 







2/7/2022                                                                      File Code; PE – 24 – 19 (b) Retention; See Agency File Plan  


 


FOR BPA USE ONLY 


 


Instructions 


Contracting Officer’s Representative (COR) to fill out the following information. If the supplier requests a new key in the “Energized Facilities Key 
Request” section above, please select the distribution method preferred in the “Key Request Distribution” section below.  If no key is requested, select 
“N/A” from the drop down. Note: Only Construction Management (TFHQ) may route keys to SLMO for disbursement.  


 


 


 


Key Request Distribution  


Mail to: _______________________________________________________________________________________________________________ 


COR Attestation of Need 


I confirm that the contract worker listed above requires energized access, has a recurring business need to enter an energized facility, and that the 
permit level requested is appropriate for the scope of work to be performed.  


Printed Name of COR COR Signature Org Date 


 
 
 
  


  


Substation Operations Internal Use Only 


New Key Number Lost / Damaged Key Number Mailed To 


   


Request Status Date By 


   Approv ed                     Denied                       


Notes 
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