OSHIS: Basic Navigation — Using the Chrome browser

Chrome is the preferred browser to use OSHIS. (left)

q Internet Explorer will work as well. (below)
&

Google
Chrome

If you don’t have Chrome on your desktop, search for

Best match
it in Windows (bottom-left corner of your screen).
G Google Chrome ‘
App

Search the web
Google Chrome

£ chrome - See web results > App

& Google Chrome

= | Open

-3 Pin to taskbar

X\ Close all windows

Once you have opened Chrome, right-click the
icon and select “Pin to taskbar”.
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OSHIS: Basic Navigation — First time logging in

o SEE
SA F ET I & SAY NOTE: You must change your password during your first login!
& D0

(instructions below)

Navigate to the Safety page on BPA Connection.

Press the Forgot Password.

Trusted EHSQ Software Enter your BPA email address

Trusted EHSQ Software and press Reset.

A link to reset your password will be sent to your

email account. The link will expire in 24 hours. You will receive an email with
a temporary password for
initial access into OSHIS.

Username

Please enter your username:

Password your BPA email address

LOG IN

FORGOT PASSWORD?
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Click the link in the email to
return to OSHIS to reset your
password.




OSHIS: Basic Navigation — Updating your Password

Updating Your Password

e Click your initials in the upper-right corner
» Select My Account
e Click Change Password in the pop up box
@ My Tasks ] * Create a new password

New Questionnaire Safety Reporting * Press Save

Home

fx  Home Create New

85 My Dashboards

LA Incident Renarts

QO

-

£ My Account My Account
Help Change Password
Basic ~ 0ld Password *
Log Out

Old P: d
Profile Picture asswor

New Password *
New Password

Confirm Password *
Full Name
Seaman, Tim Confirm Password
User Name

bpa_tseaman

Current Time Zone

MT-08:00) Paci ime (US & Canada)
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OSHIS: Basic Navigation — The Home Page

= Home a Q
i Home Create New
%5 My Dashboards e e Safety Reporting — this button opens the
© MyTesks o © four Safety forms
New Questionnaire Safety Reporting ° Injury Or |||neSS

Incident R t . . .

A IndentReports « Motor Vehicle & Mobile Equipment
Filter by « Near Hit or Safety Concern
o °° Eo Ao * Contractor Incident
uestionnaire nspection ction ncident Assessmen o . .

e e - A Incident Reports — shows historical record
gm A of what you have reported and incomplete
=il (saved, but not submitted) reports

My Dashboards Incident Reports

Note: Depending on your role
My Dashboards— Check your org to see who is due for what some buttons might not appear.
appointments, inspections, etc.




